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EXAM INVIGILATOR
Casual Contract
£14.88 hourly pay which includes holiday allowance

We are seeking to appoint Exam Invigilators to work with the existing team to assist with the running of all internal and external examinations.  Training will be provided.  You will be required to provide 5 days availability over the formal examination season in May and June to ensure consistency and to support students needing scribes.

Main responsibilities:
· To supervise candidates at all times and be vigilant throughout exams. 
· To keep exam papers and materials secure at all times.
· To ensure exam rooms are set out to standard.
· To admit candidates into exam rooms and identify, seat and instruct candidates in the conduct of their exams.
· To distribute exam papers and materials to candidates.
· To provide support for candidates with access arrangements e.g. as a reader, scribe (full training provided).
· To collect exam scripts and dismiss candidates from the exam room.
You will need to be:
· Flexible
· Have effective verbal and written communication skills
· Be confident and reassuring presence to candidates in exam rooms.
· Ability to work as part of a team or alone as necessary
· Ability to keep calm under pressure.
· Ability to communicate with candidates and members of staff clearly and accurately.
· Effective oral and written communication skills.
 
Following our graded inspection under Section 5 of the Education Act 2005 on 27 and 28 September 2022, we were delighted and proud to have been judged good overall and outstanding for our sixth form.  Ofsted states: “Leaders have high expectations for every pupil’s behaviour and attainment. Pupils and students are polite and helpful”.

Chenderit is an oversubscribed and very successful school located a few miles from Banbury and with easy access to the M40

Closing date: 9.00am 23rd October 2026  

Early applications are encouraged as we will review applications as we receive them: applicants
 may be contacted before the closing date

Further details of the post are available from Jo Davies, Headteacher’s PA/Operations and Personnel Manager (jdavies@chenderit.net)
Our school operates a rigorous recruitment process to ensure candidates’ suitability to work with children.  All posts in school are subject to disclosure of criminal records. An online search will be completed for shortlisted candidates.
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